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1. O0mue noJIoKEeH s

1.1. HacTosiee MOJIOKEHUE PErTIAMEHTHDYET ASATENbHOCTb ONOIHOTEKM MAOY «COIII
Ne2» (masnee — obpa3oBaTeibHast opraHuzanusi).

1.2. HacTosiiiee MoJioKeH:e pa3paboTaHo B COOTBETCTBUM ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 o6pa3zosanuu B Poccuiickoit deepaiyny, NprukasoM
MunkymsTypsi Poccuu ot 08.10.2012 Ne 1077 «06 yrBepxenuu [lopsinka yuera
JIOKYMEHTOB, BXOJUILIUX B COCTaB GMOIHOTEUHOTO ¢oHma» c y4eTOM MKUCbMA
Muno6pa3zosanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O TIpuMepHOM MOJIOXKEHUH O

GO IHOTEKE 061CO6PA30BATENBHOT0 YUPEKACHUS, METOMMICCKIX pexomerpanmii ®PI'BHY
«HITB um. K.J{. Yummnckoro» ot 31.05.2017.

1.3. BubnuoTreka SBISETCs CTPYKTYPHBIM MOAPA3AC/ICHICM 00pa3oBaTeNbHOM OpraHN3aLy,
CO3AHHBIM B LIEJSIX 00ECTIEYeHNs [PaBa YIaCTHUKOB 00pa3oBaTeNbHOro Mpouecca Ha
GecruIaTHOE OIb30BaHNe 616IMOTeYHO-MH(OPMALIIOHHBIMU PECYPCAMH.

1.4. TTopsimoK MOJIb30BaHKsI HCTOUHMKAMH uH(pOPMALWH, IEPEYEHb OCHOBHBIX YCIIYT U
YCIOBISL MIX TIPEAOCTABIICHHUS ONPEENAIOTCS HACTOSIIMM MOJIOHKEHUEM O OoubIMoTEKE U
[paBHJIAMH T0J1b30BaHKs OMOIHOTEKOH, Y TBEPIKACHHBIMA pyKOBOAUTENEM 00pa30BATCIBHOM
OpraHu3aLUH.

1.5. Opranu3zaiws 00C/Iy)KUBaHUS y4aCTHUKOB 06pa30BaTENbHOTO MPOLIECCa IPOM3BOAUTCA B
COOTBETCTBUM C MPABHJIAMK TEXHUKU O€30MaCHOCTH 1 MPOTHBOMOXKAPHIMH, CaHUTapHO-
IUrHEHUYECKUMH TPEOOBAHUSIMHL.

2. enu, 3axa4u, GyHKuuH GuOIHOTEKH

2.1. Llenu OMOIMOTEKH COOTBETCTBYIOT LICIIAM 06pa3oBaTeIbHOM OpraHu3allii 1 BKII0YAI0T
B ce6st B ToMm yncie: popMUpoBaHKe OOLIEH KyIbTYpbl INYHOCTH 00yJarouxcs Ha OCHOBE
yCBOEHHUs 0053aTENLHOr0 MUHUMYMa COACPKAHNS 061me06pa3oBaTENbHbIX IPOTPAMM, MX
aJ[anTalWsl K JKU3HY B OOLIECTBE, CO3/[aHNE OCHOBBI JUIs OCO3HAHHOTO BBIOOpA U
[10CHIEYIOLIEr0 OCBOEHUS NPOYECCHOHATIbHBIX 00pa30BaTe/bHbIX IPOrPaMM, BOCIIUTAHUE
IP@KIAHCTBEHHOCTH, TPYHOOOHS, YBOKCHHS K PABAM 1 cBoGOIaM 4€eNoBeKa, J00BHU K
oKpysxarowei mpupoze, Ponune, ceMbe, dopmMupoBaHUE 3MOPOBOTO 00pa3a KUHHU.

2.2, 3apauamu GUOIHOTEKH 00Pa30BATEIbHON OPraHU3aLiH ABJIAIOTCS.

oBecreueH e yIaCTHUKOB 00Pa30BaTEeIIbHOr0 MpoLecca 0CTyOM K nH(pOpMaLWH,

SHAHWSM, VIESM, KYJIbTYPHBIM LIEHHOCTSIM IIOCPENICTBOM HCTIONIb30BAHIA

6ubaroTeUHO-MH(POPMALIMOHHBIX PECYPCOB 06pa3oBaTeNbHON OpraHu3aLim;

o mpuBIIEUEHHE 0OYUAIONIMXCS K CUCTEMATAUECKOMY YTCHHIO y4eOHOH,
XyI0YKECTBEHHON, Hay4HO-TIONY IAPHOM THTCPATY PRI,

o COJICHCTBHE Pa3BUTHUIO NIO3HABATEIbHBIX HHTEPECOB 1 crnocoOHOCTEMH
00yUaroLMXCs;

o 00yueHHE OCHOBAM 6ubIMOTEYH0-0ubIHOorpaduIEeCKoi rpaMOTHOCTH,

o COMEHCTBHE MEIAarormieckuM pabOTHHKAM B ronGope HaydHO-METONUYECKOH
nuTepatyps!, MHGOPMUPOBAHYE O HOBBIX NOCTYIICHUAX B GubnuoTeuHs QOHM;

o COBEpPLICHCTBOBAHME MIPENOCTABIISCMbIX GUOMMOTEKOM YCIyT Ha OCHOBE BHEAPCHUA

HOBBIX MH(OPMAIMOHHBIX TEXHOJOTH 1 KOMITBIOTEPH3ALHH OuOIMOTEYHO-




MH(MOPMALMOHHBIX TPOLECCOB, HOPMUPOBAHUE KOMDOPTHOH OubnuoTeuHOM
CpeblL

2.3. BubnoTeKa BHIMONHSET CIIEAYIOKE QyHKIMA:

2.3.1. ®opmupyet QoHn 6ubMMOTEIHO-MH(YOPMALIOHHBIX PECYPCOB 00pa30BaTEIILHOM
OpraHu3aLuHm:

o KOMILIEKTYET OCHOBHOM ()OHM yueOHBIMH, Xy0XKECTBEHHBIMHU, HAYYHBIMH,
CIPABOYHBIMH, IEAArOrMYECKMMY U HAYIHO-TIONYIAPHBIMHA IOKYMEHTAMK,

e YYaCTBYET B KOMIUIEKTOBAHWH CIICUMATH3MPOBAHHOr0 POHIA y4eOHUKaMU U3 YKCIa
BXOUIIIUX B (eIepabHBIN IIEPEICHb YUEOHMKOB, TOMYIICHHBIX K HCTIONL30BAHMIO
MPY PeaTM3aLMK UMEIOIIMX NOCYIapCTBEHHYIO aKKPEUTALIHIO 00pa3oBaTeNbHBIX
[POrpaMM HAYaJILHOrO OGLIEr0, OCHOBHOIO OOLIEr0, CPEMHErO obero
00pa3oBaHusl, ¥ yICOHBIMU MOCOOUSIMH, NOMYLIEHHBIMK K MCTIOIE30BAHMIO TIPH
peanu3alyiy YKasaHHbIX 00pa3oBaTeIbHBIX IPOrpaMM;

e AKKyMyiWpyeT (OH/ HOKYyMEHTOB, CO3[1aBacMbiX B 06pa3oBaTENbHON OPraH3alin
(my6smkaiwit ¥ paboT Nenaroros 00pa30BaTEIbHOM OpraHu3aLiy, JTyYIIKuX
HAYYHBIX paboT U ped)epaToB yHaumxcs U Ap.);

o OCYIIECTBJISIET PA3MELICHHE, OPraHU3aIHIO K COXPAHHOCTB IOKYMEHTOB,

e OpraHM3yeT U BENET CIPaBOYHO-OMOMMorpaduueckuii anmnapar: KaTajiori
(antaBuTHBIH, CHCTEMATHUECKHI), KAPTOTEKN (crCcTEMaTHYECKYHO KapTOTEKY
cTaTeil, TEMAaTHYECKKE KAPTOTEKH ), JJIEKTPOHHBIH KaTajior, 0a3bl JaHHBIX 110
npodIro 06pa3oBaTENbHOM OPraHu3aliu.

2.3.2. OcymecTsisieT AU HepeHIHPOBAHHOC OubMOTEYHO-MHPOPMALIMOHHOE
00CIy)KUBAHHE 00YJAIOLIXCS:

o TIPENOCTABISCT MHPOPMALMOHHBIE PECYPCHI HA PA3IIMYHBIX HOCUTENSX,

e OprasusyeT 00yueHHe HaBbIKaM HE3aBHCHMOTO OUOIMOTEYHOT O N10JIH30BATEIIA U
noTpebuTess nHPOPMALMH, COASHCTBYET HHTETPALIHH KOMILIEKCA 3HaHW, YMEHHH
1 HaBBIKOB PAGOTHI C KHUrOM 1 HH(OpMALHEH;

o OKa3bBacT MH(MOPMALMOHHYIO HOJIEPKKY B PELICHNMM 3824, BOSHUKAIOLIHX B
npouecce yueOHOH, caM000pa30BaTEIBLHOMN 1 JOCYrOBOM NEATENBLHOCTH
00y4aromuxCs,

o OpraHM3yeT MACCOBBIE MEPONPUATHS, OPHCHTUPOBAHHBIC Ha pasBuTHE 00IIEH U
YUTATENILCKOM KyJIbTYPbI IHYHOCTH,

o CONEHCTBYET MENArOrHIeCKUM pabOTHUKAM B OPraHU3ALMK 00pa3oBaTEILHOTO
TIpoLECcca 1 0Cyra 00yJaroLIUXCs.

2.3.3. OcymecTsisier AU epeHIPOBAHHOC OubMOTEUHO-HH(POPMALIOHHOE
06CITy>)KHBaHME EAArorIeckyX PaOOTHUKOB!

o BBHISBJISAET MH(POPMALMOHHBIE IOTPEOHOCTH U YIOBJICTBOPACT 3aMPOCEL, CBSI3aHHBIE
¢ 00y4yeHreM, BOCIIUTAaHUEM 00yJaroLMXCs,

e COAEMCTBYET NPO(ECCHOHANBHOM KOMIETEHIIU TINIaroros, TOBBIIICHHUIO
KBaIM(UKALMH, TPOBEICHHUIO ATTECTALIMM,

o OCYIIECTBISET TEKyIIee UHGOPMUPOBHNE (muu nudopmarmy, 0030PE! HOBBIX
TOCTYIUICHUH 1 ITyOIMKaIvii);




e CIOCOOCTBYET MPOBEACHHIO 3aHATHH N0 HOPMUPOBAHHUIO UH()OPMALIIOHHOM
KyNbTYPbl 00YYaIOIUXCS, ABJISAETCs 6a30i sl IIPOBEACHMS PAKTHICCKHX 3aHATHH
no pabore ¢ MHPOPMALIMOHHBIMA PECYPCAMH.

2.3.4. OcymecTBaseT udepeHLpoBaHHOE OMOIHOTEYHO-MHDOPMALIOHHOS
oGcnyXuBaHKe poauTeNei (3aKOHHBIX MPEACTaBUTENeH) o0y4Jaromuxcs:

e YIOBJIETBOPSIET 3AMPOCHI MONB30BATENEH 1 MHPOPMHUPYET O HOBBIX MOCTYTLICHHSAX B
OuOIMOTEKY;

o KOHCYJBTHPYET [0 BONPOCAM OPraHM3aLiy CEMEHHOT0 YTEHUS, 3HAKOMUT C
uH(pOpMaLKeH 0 BOCIUTAHHMIO ACTEH;

¢ KOHCYJIBTHPYET I10 BOTPOCaM yIeOHBIX H3AAHMA ISl 00YHarOIHUXCsL.

3. Opranusauusi AesITeJIbHOCTH OHOIHOTeKH

3.1. Ob1iee PyKOBOICTBO AEATENHOCTHIO OMOIHOTEKH OCYIIECTBISET PYKOBOAMTENL
00pa30BaTEIbHON OPTaHU3ALINHN.

3.2. HemocpeICTBEHHOE PyKOBOICTBO OHOIMOTEKOH OCYIECTBIISCT 3aBEY LM
OMOIMOTEKOM, KOTOPbIN Ha3HAYACTCsl PYKOBOIUTEICM 00pa3oBaTenbHOM OpraHu3aLHy.

3.3. 3aBeyrouuii 6MOIMOTEKOH HECET OTBETCTBEHHOCTH B IIPEACIaX CBOEH KOMIIETEHLIMH 32
OpraHuM3aLyIo U PE3YJIbTAThI NEATEILHOCTH OMOIMOTEKH.

3.4. 3aBenyroumit 6uGoTEKOH paspabaThIBACT U MPENCTABIISCT PYKOBOAUTEIIO
06pa30BaTENbHOM OPraHKU3alMy Ha yTBEPIKICHHE CIICAYIONMIME OKYMEHTBL.

e TIOJIOKEHME 0 OMOIMOTEKE, TTPaBUIa NOJIb30BAHUS OuOJIMOTEKOIA;
e MOJOXKEHHUE O MUIATHBIX YCIyrax OubIMOTEKH;
e TUIAHOBO-OTYETHYIO NOKYMEHTALMIO.

3.5. B coctaB 6uOIHOTEKH BXOUT:

e a0OHEMEHT;

e YHTAJIbHBIN 347,

o OTJIEN YUCOHUKOB;

o oTaeN HHPOPMALMOHHO-OHOIHMOr padrIecKol paboTsI;

o (OH ¥ CrICHHATM3UPOBAHHbIH 311 paboThl C MyTTUMENMAHBIMU 1 CETCBBHIMU
JIOKYMEHTAMHU;

e MEAMATEKA.

3.6. BU6IHOTEYHO-MH(OPMALTMOHHOE 00CITY)KUBAHHME OCYIIECTBIISCTCSA B COOTBETCTBHIH c
ruTaHaMy paboThl OUOIMOTEKH U PEXKUMOM paGoTsI 06pa30BaTENLHOM OPraHk3aLH.

3.7. BuOnuoTexa BpaBe NPEAOCTaBIATh MIATHLIC O6ubaMoTEUHO-MHPOPMALIMOHHBIE YCIIYTH,
TepeyeHb KOTOPBIX OMPEALIACTCS YCTaBOM 00pa30BaTeNbHON OpraHU3aliH.

3.8. PexxiiM paboThI OHOIMOTEKH ONPEETIAETCs 3aBELYIOLIMM OuOAMOTEKON C YUETOM
pexuMa paboTsi 00pa3oBaTe/bHOM OpraHi3allH. OnuH pa3 B MECSLL [IPEAYCMATPUBACTCS
CAHUTAPHBIH NIEHb, B KOTOPBIA 00CTYKUBARAC NoJIB30BaTENEH HE POM3BOAUTCS.



4. YyeT nocTyIJIeHUs U BbIObITHS JOKYMEHTOB oubauoTeuHoro Gponaa
4.1. TIpueM 1OKYyMEHTOB B (JOH OUOIMOTEKH BKIIHOYAET CJICAYIOLIHC ONEPALIMN .

e CBEpKa MOCTYIUICHWH C MEPBUYHBIM YYCTHBIM HOKYMCHTOM (HaxsagHasi, aKT),
BKJTFOUAIOIIUM CITMCOK ITOCTYIMBIIKX I0KYMEHTOB;

o COCTABJIEHME [IEPBUYHOIO YUETHOrO JOKYMEHTA Ulsl NOCTYIUIEHHUH oe3
COIPOBOIUTENBHOM JOKYMEHTALMH,

o PErHCTpAlWs [IOCTYNHBIIMX AOKYMEHTOB B PETUCTPaX CyMMapHOro, IPyMIIOBOrO U
urusunyansHoro yuera (TOCT 7.0.93-2015 «Bubnmuoreunsiid poHa. Texuonorus
GopMUPOBAHUSAN).

4.2. TIpy TIOTIONTHEHHH OCHOBHOTO GHOJIOTEYHOrO donna HEOOXOMMMO COOIONATE
TpeboBanus PenepanbHOro 3aKoHa oT 25.07.2002 Ne 114-®3 «O mpoTUBOACHCTBUH
SKCTPEMHCTCKOM AESTENBHOCTAY. JIOKYMEHTBI, BKIIIOUCHHBIC B TEpeYeHb SKCTPEMUCTCKUX
MATEPHAJIOB, IPHOOPETATH 3aNPEIICHO, IPH BBISBICHUM MX B donzne — M3bIMATL U3 JOCTYNA.

4.3. Yuer u 06paboTka T0KyMEHTOB GUOIHOTEHHOr0 doHza.

4.3.1. YueT u 06paboTKa JOKYMEHTOB OCHOBHOI'O doHzma OCyIECTBIAETCS MHANBAY aIbHBIM
criocoGoM. Caeennsi 0 OCTYIMBIUMX ITEYATHBIX IOKYMEHTAX BHOCATCS B «Knury
CYMMApHOrC yUeTa JOKYMEHTOB OCHOBHOIO donzay.

TTocTynMBLIMM JOKYMEHTaM IPUCBANBAIOT VIHMBHYaJbHBIA PETUCTPALMOHHbIA HOMED
(MHBEHTApHBIA HOMED WK WHO# 3HAK, IPUHATHIA B KAUECTBE PErUCTPALMOHHOT0 HOMEPA,
CUCTEMHBII HOMED JUIs 9JIEKTPOHHBIX JOKYMEHTOB) M LIK(P XpaHEHHUSL.

PerucTpalMOHHbIE HOMEPA 1 LIM(PBI OTMEYAIOT B PETMCTpax FH/IMBUIYAJIBHOTO yd4eTa
JOKYMEHTOB — MHBEHTAPHOH KHHI'e, KAPTOTEKE PEruCTPaliH raset, KYpHAJIOB, yUETHOH Hase
JIaHHBIX.

Bce 3Kx3eMIuIspbl TPHHATHIX M30AHUN LITEMIIETFOIOTCA. I IteMnens ¢ HAUMEHOBAHUEM
06pa30BaTENbHOM OPraHU3alMy H0JDKEH ObITH MPSIMOYTOJIBHOM dopmsl, pa3MEPOM HE
gosnpine yem 1,574 cm.

[IITeMrie b CTABUTCS Ha 0G0POTE TUTYJIBHOIO JUCTA (TPU OTCYTCTBUH TUTYJIGHOTO JIKCTA —
Ha TIEPBOY CTPAHMLIE TEKCTA MO/ 3arnaBreM), Ha 17-# CTPaHMLE O] TEKCTOM B JIEBOM
HIDKHEM YIUTy W Ha 060pOTe KaX10r0 MPHIOKEHH. Ha Gpoumopax M jKypHajiax mTemMnenb
CTABWMTCS TONBKO HA O0JI0MKKE WM HA MEPBOH CTPAHULE TEKCTA.

CoctaB ocHOBHOTO (hoHa PUKCHPYETCA B KAPTOTHOM an(aBUTHOM KaTayore, B
NIEKTPOHHOM 6a3¢e JaHHBIX GHOMMOTEKH.

4.3.2. Yuer u 00paboTKa CreLaIi3uPOBAHHOrO ¢doHpa. Crienuani3upoBaHHbIi HOHT
YUHTHIBACTCS M XPAHUTCS OTACIBHO OT OCHOBHOTO OM6MMOTEYHOro (HOHAA.

VueT JOKYMEHTOB CIELMATM3UPOBAHHOIO $oH/a, Kak MHOTOIK3EMILIIPHON JTUTEpaTypbl,
OCYLIECTBIIAETCS TPYIIIOBBIM crioco6oM ¥ oTpaxkaetcst B «KHUre CyMMapHOro y4eta
yue6HOro Gonaa» U B KapTOTEKE PETUCTPALMOHHBIX KAPTOYCK.




Ha xa)x10e HauMEHOBaHKE JJOKYMEHTOB CIICIUAM3HPOBAHHOTO (POHA 3aBOIUTCS OTAEIbHAS
y4eTHas kapTouka. Kaprouku ¢ 6ubmrorpaduueckum onucaHueM U3JaHui y4eOHUKOB
PacCTaBJISIOTCS B YUETHYIO KQpPTOTEKY [0 KJIaccaM, a BHYTPH KJIACCOB — 110 aJi(haBUTY
(daMunii aBTOPOB WK 3aryiaBuid. [I7isi KOHTPOJISE 32 COXPAHHOCTBIO YUETHBIX KapTOUEK OHU
perucTpupyroTes B «KypHase perucTpalyy YUETHbIX KapTOueK YIeOHUKOBY.

Texuuueckas 00paboTKa JOKYMEHTOB MPENYyCMATPUBACT CICAYIOLIUE ONEPaLiK:

e TMPOCTABJICHHE HAa KWKAOM JOKyMEHTE ITeMIess 6M0IM0TeKH B COOTBETCTBUH €
NyHKTOM 4.3.1 HACTOSILLETO NOJIOKEHUS,

e YCTaHOBJICHWE CPENCTB 3AIIMTHI OT YTPAThl (MArHUTHBIN JAaTYUK, PAJUO-YMIT, HHON
BUJI MApPKUPOBKH);

e U3rOTOBJIEHHE U NPUKPEILICHUE K JTOKYMEHTY racropra yyebnuka. Ilaciopr
y4eOHMKA MPUKJICUBACTCS Ha MOCNEIHEH CTpaHuLEe yaeOHMKa. 3ar0HAETCS IPH
BbIIaU€ YUTATEIO.

Vyer crienyaii3upoBaHHOTO (POHIA MPEeayCMATPUBACT OTPAKEHHUE €ET0 COCTaBA B CIIPABOYHO-
oubauorpaduueckom anmnapate OHOIMOTEKH, B TOM YHCIIE B dJIEKTPOHHOK 6a3¢ JaHHBIX.

4.4. BpIObITHE TOKYMEHTOB OMOJIMOTEYHOrO (POHA.

4.4.1. TIpyumHBI, IO KOTOPHIM JOKYMEHT MOXKET ObITh BBIBEIEH U3 COCTaBa 6MbIMOTEYHOrO
(oHia, BKIIFOYAIOT B TOM HYHCIIE BETXOCTh, AEPEKTHOCTD, YCTAPENIOCTH O COASPIKAHHUIO,
yTpaty. ckimodenne 10KkyMeHTa U3 6ubmioTedHoro (onma NpoBOAUTCS Ha OCHOBaHHH
aHaIM3a COCTaBa OUOIHOTEYHOro (POHIA U PE3YJILTATOB Er0 MPOBEPKH.

4.4.2. Tlon BETXOCTBIO JOKYMEHTA MOHUMAIOT PE3YILTAT ECTECTBCHHOIO CTAPEHUS WIIH
$H3UIECKOro H3HOCA TOKYMEHTA.

4.4.3. ITon ne)eKTHOCTBIO TOKYMEHTA MOHUMAIOT YaCTUYHYIO UJIH NOJIHYIO yTPaTy
SKCILTYaTALMOHHBIX KA4eCTB JOKYMEHTa B PE3YJIbTATE BHELIHETO BO3CHCTBHYSL.

4.4.4. TTox yCTapenoCThIO 10 CONCPIKAHUIO TIOHUMAIOT MOTEPI0 AKTYaIbHOCTH TEMAaTHKH,
TOJTBEPYKIAEMYIO OTCYTCTBHEM CIIPOCA YUTATENEH, HEBOCTPEOOBAHHOCTHIO B
niepepaclpeeNeHI! U pealu3alii.

4.4.5. Tlox yTpaToif JOKYMEHTA IOHUMAIOT €I0 OTCYTCTBHE B (POHIE GHOIHOTEKH 110
NPHYAHAM MOTEPH, XUILIEHNS, OEICTBHI CTUXUIHOTO, TEXHOICHHOTO (B TOM YHCTIE
XaKEePCKOM aTaky ¥ HEBOCCTAHOBMMOT'O COOSI 3IEKTPOHHOTO 000pyIOBaHuUA) WK
COLIMAJIBHOTO XapaKTepa, 0 HEYCTAHOBJIEHHON NIPUYHHE.

4.4.6. TIporecc UCKITFOYEHHS] JOKyMEHTOB 13 (o2 OHOIHOTEKH OCYIIECTBIIAETCS B
cootBeTcTBHH ¢ [TOPAIKOM YdETa JOKyMCHTOB, BXOAIIMX B COCTaB OHOIMOTCYHOTO (douna,
yTBEPIKIEHHBIM IIPUKa3oM MuHKyIbTypbl Poccuu ot 08. 10.2012 Ne 1077.

4.4.7. BpiObITHE JOKYMEHTOB OMOIHOTEYHOr0 (POHIA TIPOU3BOAUTCS B PE3YIIBTATE UX
CHIMCAHHUS KOMUCCHEH, CO3aHHOM PyKOBOAUTENEM 00pa30BaTEIbHOM OpraHU3aLyy.

4.4.8. YTunM3aLys CIIMCAHHBIX JOKYMEHTOB OHOIMOTEYHOr0 (pOHIA TPOU3BOAMTCS B
COOTBETCTBHH C 3aKOHOZATENLCTBOM Poccutickoi deneparwi.



5. IlpoBepka fOKyMeHTOB OHOIMOTEYHOro (hoHAA

5.1. ITnanoBasi mpoBEepKa TOKYMEHTOB OHOIMOTEYHOr0 (hOHIA TPOBOJUTCS C
TIEPUOMYHOCTBIO OJIUH Pa3 B MAThH JIET HA OCHOBAHHH Ipaduka NPOBEPKHU, yTBEPIKAEHHOTO
3aBENYIOIUM OUOITMOTEKOH.

5.2. BHemaHoBasi PoBEpKa JOKYMEHTOB OMOIHMOTEYHOro ()OHIA MPOU3BOIMTCS B
00513aTEIbHOM MOPSIKE:

e TIPH MOCTYIJIEHWH HOBBIX JOKYMEHTOB B (DOHJ;

e IIpH BbISIBJICHUH (DAKTOB XHIIEHHUS, 3110yNOTPEOIECHHUS UITH TIOPYH JIOKYMCHTOB;

e B CJIy4yae CTHXUIHOrO OEICTBUS, MOXKapa WM NPYTUX YPE3BBIYANHBIX CUTYALMH,
BbI3BAHHBIX YKCTPEMAJIbHBIMU YCIOBUAMM,

e IIPU PEOPraHMU3ALMY UITH JIMKBUIALMHI 00pa30BaTeIbHON OPraHm3allii.

5.3. ITo uTOram NpOBEPKH 3aBEAYIOLIMI OUOIHOTEKON COCTaBAET aKT. Eciu Kakue-To
JIOKYMEHTbI OTCYTCTBYIOT I10 HEYCTAHOBJICHHOH MPUYKHE, TO K aKTy MPHKIIaABIBACTCA HX
CITHCOK, B KOTOPOM (PUKCHPYIOTCS CBEICHHS O KONHYECTBE JOKYMEHTOB OHOIMOTEIHOrO
(oHa B HATMYHK U KOJIMYECTBE OTCY TCTBYOLIMX HOKYMEHTOB, B TOM YHCJIE 10
HEYCTaHOBJIEHHOM puuKHeE. B akTe Talke YKa3hIBa€TCs HOMED H ]aTa aKTa NPEAbIayIIeH
MPOBEPKH.

5.4. TIpoBepka 6u0MOTEYHOrO (hOHNA HA HAJMYHE TOKYMEHTOB, BKIIOUCHHBIX B
dpeiepanbHBIii CIIMCOK IKCTPEMHUCTCKHIX MATEPHAIIOB, OMy6IMKOBAHHBIA HA OHIIMAIEHOM
caifte MunucrepcTBa roctunuu Poccuiickod Oenepaiiviu, TPOBOAUTCS B COOTBETCTBHH €
OT/ENbHBIM JIOKAJILHBIM aKTOM 00pa30BaTe/IbHON OpraHu3aLiy.

5.5. TIpu BBISIBJICHHH B IPOLIECCE NPOBEPKH (POHIA OTCYTCTBYIOIIMX NOKYMCHTOB U
HEBO3MOYKHOCTH YCTAHOBJICHHSI BUHOBHBIX JIMI| YOBITKH 110 HE0CTa4aM CIHUCHIBAIOTCS B
COOTBETCTBUHM C JICHCTBYIOLIUM 3aKOHOIATEIHCTBOM.



CKPTIUIITHU 11Thial oV
¥ ( ettt ) et
JIMpeKTOp MyHHLMIIAJILHOTO aBTOHOMHOTO
06111€06pa30BaATENBHOIO YUPEXKICHHUS
«CperHsis omEoomnwwommaa:vmwm

.& H.A BenoHorosa

\»‘

V7 V\l} \/
O Chrersn e £JL 204 rona




		2024-07-29T14:08:58+0700
	Белоногова Наталья Александровна




